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I1p1rno)I(emrn K rrpHKa3Y 

OT «_f_» .n;eKa6psi: 2025 r. 

IIOJIOJKEHHE 
06 YnpaBJieHHH Ka~poB H ~eJionp0H3B0~CTBa 

1. O6~He Il0JI0'.IKeHHH 

YITpaBJieHlfe Ka,n:poB H ,n:eJIOITpOH3BO.lJ:CTBa .SIBmieTC51 caMOCTO51Tem,HbIM 

cTpyKTYPHbIM ITo,n:pa3,z:i:eneHHeM <l>rEOY BO «MocKOBCKIDI rocy,n:apcTBeHHIDI 

aKa,n:eMH51 cpH3IfllecKoii Kyrrbrypbrn (,n:anee - AKa,n:eMH51) H ,n:eiicTByeT Ha 

OCHOBaHHH Y CTaBa AKa,n:eMHH, 3aKOHO,n:aTeJibCTBa PocCHHCKOH <l>e,n:epa:o;HH, H 

ITo,n:qHIDieTC51 HeITocpe,n:CTBeHHO ITpopeKTOpy ITO 06:rn;HM BOITpocaM. 

HacTo5Irn;ee ITOJIO)I(eHHe oITpe,n:em1eT Ha3HaqeHHe, :u;enH, 3a,z:i:aq0:, cpyHKQHH, 

OTBeTCTBeHHOCTb, ITpaBa H OCHOBbl ,n:e51TeJibHOCTH. 

B CBoeii ,n:e.si:TeJibHOCTH Y ITpaBJieHHe Ka,n:poB H ,n:eJIOITpOH3BO.lJ:CTBa (.n:anee -

YITpaBJieHHe) PYKOBO.lJ:CTByeTC51 ,n:eiiCTBYIOrn;HM 3aKOHO,n:aTeJibCTBOM, HOpMaTHBHO-

ITpaBOBbIMH aKTaMH H MeT0.lJ:ffl-IeCKHMH MaTepHanaMH ITO Ka,n:pOBOMY 

MeHe,n:)I(MeHTY, BOITpocaMH Tpy,n:oBoro ITpaBa, opraHH3aQHOHHO-

pacITop.si:,n:HTeJibHbIMH ,n:oryMeHTaMH aKa,n:eMHH H HaCTO5Irn;HM TioJIO)I(eHHeM. 

,[(e.si:TeJibHOCTb ocyrn;ecTBJI51eTC51 Ha OCHOBe ITepcOHaJibHOH OTBeTCTBeHHOCTH 

pa60THHKOB 3a Ha,n:Jie)I(arn;ee HCITOJIHeHHe B03JIO)I(eHHbIX Ha HHX .ll:OJl)I(HOCTHbIX 

o6.si:3aHHOCTeii H OT,n:eJibHblX ITopyqeHHH HaqanbHHKa YITpaBJieHlrn. 

HaqanbHHK H ,n:pyrHe pa60THHKH YITpaBJieHH51 Ha3HaqaIOTC51 Ha .lJ:OJI)I(H0CTH H 

OCB060)I(.lJ:aIOTC51 OT 3aHHMaeMbIX .lJ:OJI)I(HOCTeii ITpHKa30M peKTOpa AKa,n:eMHH B 

COOTBeTCTBHH C ,n:eHCTBYIOrn;HM 3aKOHO,n:aTeJibCTBOM PocCHHCKOH <l>e,n:epa:o;HH. 

KBanHcpHKaQHOHHbie Tpe6oBaHH51, cpyHKQHOHaJibHbie o6.si:3aHHOCTH, ITpaBa, 

0TBeTCTBeHH0CTb HaqaJibHHKa H .n:pyrHX pa60THHKOB pernaMeHTHPYIOTC51 

.lJ:0JI)I(H0CTHbIMH HHCTPYK:U:H51MH, YTBep)I(,n:aeMblMH peKTOpOM AKa,n:eMHH. 

y rrpaBJieHlfe B03rJiaBJUieT HaqarrbHHK, HMeIOrn;HM BbICIIIee o6pa30BaHHe H 

CTa)I( pa60Tbl ITO opraHH3aQHH yITpaBJieHH51 ITepCOHaJIOM HJIH Ha HHbIX 

PYKOB0.lJ:511I.J:HX .ll:0Jl)I(H0CT51X He MeHee 5 JieT. 

2. OcnoBHbie 3a~aqu H <l>YHKQHH YnpaBJieHHH. 

Ha yITpaBJieHHe BO3JIO)I(eHbl crre.n:yIOrn;He cpyHKQHH: 

- K0MITJieKT0BaHHe AKa,n:eMHH Ka,n:paMH ITpocpeccopcKO-ITpeITo,n:aBaTeJibCKOro 

cocTaBa (TITIC), pa6oqHx H cny)I(arn;Hx TPe6yeMbIX ITpocpeccHii, cITe:o;HarrbHOCTeii 

H KBaJIHq_JHKa:o;HH B CO0TBeTCTBHH C :u;eJIHMH H ycJIOBHHMH ,n;e.si:TeJibH0CTH By3a. 

- cpopMHpOBaHHe H Be,n:eHHe yqeTa ,n;aHHbIX O KOJIHqecTBeHH0M H 

KaqecTBeHH0M C0CTaBe Ka,n:poB AKa,n;eMHH, HX ,ZJ;BH)I(eHHH H pa3BHTHH. 

- OITpe,n:eneHHe TeKyrn;eii H ITepcITeKTHBHOH ITOTPe6HOCTH B Ka,n;pax Ha OCH0Be 

H3yqeHH51 pbIHKa Tpy,n:a, ycTaH0BJieHH51 ITp51MblX CB513ei-i C yqe6HbIMH 3aBe,n:eHH51MH 

H CJiy)I(6aMH 3aH51TOCTH, K0HTaKT0B co CIT0pTHBHblMH H HHbIMH opraHH3aQH51MH. 

1 



- HH<pOpMHpoBaHHe pa60THHKOB AKa,n;eMHH 06 HMeIOrn;HXC.H BaKaHCH.HX, 

HCnOJII:,30BaHHe cpe,n;CTB MaCCOBOH HHcpopMa:lJ;HH ,Zl;llil noMern;eHH.H 060.HBJieHHH 0 

HaHMe pa60THHKOB. 

- onpe,n;eneHHe H pa3pa60TKa Ka,n;pOBOH noJIHTHKH H Ka,n;pOBOH crpaTerH B 

COOTBeTCTBHH C HanpaBJieHHeM pa3BHTH.H AKa,n;eMHH H ccpepoil ee ,n;e.HTeJII>H0CTH. 

- ocyrn;ecTBJieHHe pa6oThI no no,n;6opy, oT6opy H paccTaHOBKe Ka,n;poB Ha 

OCHOBe O[(eHKH HX KBaJIHq>HKa[(HH, JIW:IHbIX H ,n;eJIOBhIX Kal!eCTB. 

- npHeM H paccTaH0BKa M0JI0,Zl;bIX cne[(HaJIHCT0B B C00TBeTCTBHH C 

nonyl!eHHOH npocpeccHeil n cne[(HaJibH0CTblO. OKa3aHHe noM0ID;H B 

Tpy,n;oycTpOHCTBe MOJIO,Zl;bIM cne[(HaJIHCTaM-BbITIYCKHHKaM AKa,n;eMHH. 

- C03,Zl;aHHe pe3epBa Ka,n;poB Ha OCHOBe TaKHX cpopM, KaK nnaHHp0BaHHe 

,n;eJIOBOH Kapbepbl, poTaU:H0HH0e nepe,n;BH)KeHHe PYKOBO,Zl;HTeneil H cneu:HaJIHCTOB, 

o6yl!eHHe Ha cneU:HaJibHbIX Kypcax, CTa)l(Hp0BKa Ha C00TBeTCTBYIO.IIJ;HX 

,Zl;OJl)KHOCT.HX. 

- arrecTaU:H.H pa60THHKOB AKa,n;eMHH, ee MeT0,Zl;Hl!eCKOe H HHq>OpMaU:HOHHOe 

o6ecnelleHHe, aHaJIH3 pe3yJihTaTOB arrecTaU:HH, pa3pa6oTKa Meponpm1THH no 

peaJIJBaU:HH perneHHH arrecTaU:H0HHbIX KOMHCCHH, no,n;r0TOBKa npe,n;JIO)KeHlfH no 

coBeprneHCTB0BaHmo npoBe,n;eHlf.H arrecTa[(lflf. 

- CB0eBpeMeHH0e ocpopMJieHlfe npHeMa, nepeBo,n;a 0: YB0JibHeHH.H pa6oTHHKOB 

B C00TBeTCTBHlf C Tpy,n;oBbIM 3aK0HO,n;aTeJihCTB0M PoccHHCKOH <I>e,n;epau:HH, 

noJI0)KeHH.HMH, HHCTPYK[(H.HMlf lf np0:Ka3aMlf peKT0pa AKa,n;eMHlf, yl!eT Jllfl!H0f0 

C0CTaBa pa60THHKOB, Bbl,n;a-qa apXliBHbIX cnpaB0K, cnpaBOK 0 HaCTO.Hrn;eil H 

npoIIIJIOH rpy,n;oBOH ,n;e.HTeJibH0CTlf pa6oTHlfKOB, xpaHeHHe H 3anOJIHeH0:e 

Tpy,n;oBhIX KHH)KeK, BhI,n;a-qa rpy,n;0BbIX KHlf)KeK BnepBbie noczynaIOrn;lfM Ha pa6ozy 

lf Be,n;eHlfe ycTaHOBJieHHOH ,n;oKyMeHTaU:HH no Ka,n;paM, no,n;rOTOBKa MaTep0:anoB 

,n;n.H npe,n;cTaBJieHlf.H nepcottana K noorn;peHH.HM 0: ttarpa)K,n;eHH.HM. 

- C0BMeCTHa.H pa6oTa c IleHClfOHHbIM q>OH,Zl;OM Pocc0:0: no no,n;roTOBKe n 

cpopM0:poBaHlflO ,n;oKyMeHT0B ,Zl;JI.H Hal!HCJieHH.H neHCHH no B03paczy. Ilo,n;rOTOBKa 

,n;oKyMeHTaU:Hlf no neHCH0HH0MY crpaxoBaHHIO, ,Zl;0KYMeHT0B ,Zl;JI.H Ha3Hal!eHH.H 

neHClfH pa60TH0:KaM AKa,n;eMlflf, npe,n;cTaBJieH0:e ,n;oKyMeHT0B B opraH 

C0[(lfaJibH0ro o6ecnel!eH0:51 lf IleHClfOHHbIH q_)OH,Zl;, HClllfCJieHlfe o6rn;ero lf 

HenpepbIBHoro cTa)Ka pa6oThI ,n;n.H ycTaH0BJieHH.H pa3MepoB noco60:.H no 

C0U:lfaJihH0MY crpaxoBaHlfIO, np0: nepecl!eTe paHee Ha3Hal!eHHhIX neHCHH. 

- C0CTaBJieHHe rpacp0:KOB 0TnyCK0B H K0HTP0JI.H BbITI0JIHeHH.H rpacpHKOB, 

ocpopMJieHlfe npHKa30B 0 npe,n;ocTaBJieHlflf pa6oTHHKaM pa3Jilfl!HbIX BH,Zl;OB 

0TnyCKOB, yl!eT K0Jllfl!eCTBa 0:Cn0Jib30BaHHbIX ,n;Heil 0TnycKa. 

- y1IeT JIHl!HOf0 C0CTaBa nyTeM COCTaBJieHH.H pa3JIH1IH0f0 Blf,D;a yl!eTOB. 

Be,n;eHHe y-qi:ha n C0CTaBJieHlfe ycTaHOBJieHHOH OTlleTHOCTH no Ka,n;pOBOH pa6oTe. 

- Be,n;eHHe y1IeTa BOeHH006.H3aHHbIX 3anaca, JIM[( np0:3blBH0f0 B03pacTa, 

6pott0:poBaHHe rpa)K,n;aH, npe6brna10rn;0:x B 3anace. 

- no,n;roT0BKa H BhI,n;a-qa cnpaB0K O Tpy,n;oBOH ,n;e.HTeJibH0CTH lf KOnHil 

,n;oKyMeHT0B, CB.H3aHHbIX C Tpy,n;oBOH ,n;e.HTeJibHOCTblO pa6oTHHKOB. 

B3alfMO,n;eilCTBlfe co CTOpOHHHMH opraHH3aU:H.HMH no BonpocaM 

KOMneTeH[(lfH Ka,n;poB CJiy)K6bI, a 0:MeHHO: 
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- B0eHHbIMM K0MMCcapMaTaMM no BonpocaM nocTaH0BKM, CWITM.SI C 

B0MHCKoro yqeTa pa60THMKOB AKa,n:eMMM, MX yqeTa M npe,n:ocTaBJieHlUI oTqeToB; 

- neHCM0HHbIM <pOHJJ:OM PocCMHCKOH <I>e,n:epal.(MM B I(eJUIX npe,n:ocTaBJieHM.SI 

Tpe6yeMoIX ,[(0KyMeHT0B; 

- opraHaMM CTaTMCTMKM C I(eJibIO npe,n:ocTaBJieHM.SI CTaTMCTMqecKMX 0TqeT0B; 

- C C0I(MaJibHbIM <pOH,[(OM PocCMM; 

- Ha nopTarre Pa6oTa B Poccnn; 

- C <pOH,[(OM 3amIT0CTM r. llio6epI(bI. 

24. Be,n:eHMe yqeTa BX0JJ:.SIITI:MX n MCX0JJ:.SIITI:MX JJ:0KyMeHT0B, MX perMCTpaI(M.SI, 

KOHTpOJib MCn0JIHeHM.SI. 

25. OpraHM3aI(M.SI pa60TbI apXMBa B C00TBeTCTBMM C ,n:eiiCTBYIOII(MMM 

H0pMaMM M cpopMHpoBaHMe CBOJJ:HOH H0MeHKJiarypbl ,n:eJI AKa,n:eMMM. 

26. <I>opMHpOBaHl•ie :n Be,n:eHHe IIITaTHoro pacnMCaHM.SI AKa,n:eMHH. 

3 7. OKa3aHHe KOHCYJibTaTMBHOH noM0II(M pa60THMKaM AKa,n:eMMM no 

BonpocaM TPYJJ:OBoro 3aKOHo,n:aTeJibCTBa, B TOM qncJie OTBeTbl Ha 3anp0Cbl, 

)KaJI06bI M o6parn:eHM.SI, a TaK)Ke ocyrn:ecTBJieHHe HHblX cpyHKI(MH B YnpaBJieHH.SI. 

3. OcuoBHhie 3a,LJ,aqu uaqaJJhHHKa YnpasJJenuH. 

HaqarroHMK Y npaBJieHH.SI: 

- pyKoB0JJ:MT Bceii ,n:e.SITeJibH0CTbIO cTpyKrypHoro no,n:pa1,n:eJieHM.SI, HeceT 

nepCOHaJibttyIO OTBeTCTBeHHOCTb 3a CBOeBpeMeHHOe H KaqecTBeHHOe HCnOJIHeHHe 

B03JIO)KeHHbIX Ha OT,n:eJI 3a,n:aq H cpyHKIJ;HH; 

- ocyrn:ecTBJI.SieT B npe,n:eJiax CBoeii K0MneTeHIJ;MH cpyHKIJ;MM ynpaBJieHH.SI, 

npHHMMaeT peIIIeHM.SI, o6.SI3aTeJibHbie )];JI.SI Bcex pa60THHKOB YnpaBJieHM.SI; 

- pacnpe,n:eJI.SieT cpyHKIJ;HOHaJibHbie o6.SI3aHHOCTM M 0T,n:eJibHbie nopyqeHH.SI 

Me)K,n:y C0TPYJJ:HHKaMM, ycTaHaBmrnaeT CTeneHb MX 0TBeTCTBeHH0CTH, npH 

Heo6xo,n:HMOCTH BH0CHT npe,n:JI0)KeHH.SI peKTopy AKa,n:eMMM 06 H3MeHeHHH 

,n:oJI)KH0CTHbIX HHCTPYKU:MH no,n:q:nHeHHbIX eMY pa6oTHMKoB; 

- BHOCMT npe,n:JI0)KeHM.SI pyK0B0JJ:CTBY AKa,n:eMMH no C0BepIIIeHCTB0BaHHIO 

pa6oTbI YnpaBJieHM.SI, onTHMM3aI(MM ee crpyKrypor M IIITaTHOH qncJieHH0CTM; 

- PYKOBOJJ:HT no,n:rOTOBKOH npMKa30B, pacnop.SI)KeHMH M MHblX JJ:OKyMeHTOB, 

KacaIOII(MXC.SI B03JIO)KeHHbIX Ha OT,n:eJI 3a,n:aq M cpyHKI(MH; 

npHHHMaeT Heo6xo,n:HMbie Mepbl )];JI.SI yJiyqIIIeHM.SI MaTepHaJibH0-

TeXHMqecKoro n MHq>OpMaI(MOHHOro o6ecneqeHM.SI, ycJIOBMH Tpy,n:a, n0BbIIIIeHM.SI 

npocpeCCHOHaJibHOH no,n:roT0BKH pa60THHKOB YnpaBJieHH.SI; 

- yqacTByeT B no,n:6ope :n paccTaHOBKe Ka,n:poB, BH0CHT PYK0BOJJ:CTBY 

AKa,n:eMHH npe,n:JIO)KeHH.SI O noorn:peHHH H HaJIO)KeHHM JJ:HCI(HnJIHHapHbIX 

B3blCKaHHH Ha pa6oTHHKOB y npaBJieHH.SI, HanpaBJieHMM MX Ha nepeno,n:roTOBKY H 

nOBbIIIIeHHe KBaJIH<pHKaIJ;HH; 

- C0BepIIIeHCTByeT CMCTeMy TPYJJ:OBOH M0THBaIJ;HH pa6oTHHKOB; 

- ocyrn:ecTBJI.SieT KOHTPOJib MCn0JIHeHM.SI JJ:0JI)KH0CTHblX o6.SI3aHHOCTeH, 

co6JI10,n:eHHeM Tpy,n:oBoii: ,n:ncu;:nnJIMHbI pa6oTHHKOB YnpaBJieHM.SI; 

- opraHM3yeT H KOHTPOJIHpyeT Ka,n;poBoe ,n;eJionpOH3BOJJ:CTBO AKa,n;eMMH; 

- npHHMMaeT Mepbl no o6ecneqeHHIO 6e3onaCHblX ycJIOBHH rpy.n;a 

pa60THHKOB rro.n;pa1,n;eJieHM.SI. 
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B rrepim,n; OTCYTCTBIUI HalfaJibHMKa YrrpaBJieHIDI o6513aHHOCTM MCITOJIH.HeT 

HalfaJibHMK OT,n;erra Ka,n;poB MITH HalfaJibHMK OT,n;erra ,n;errorrpoM3B0,Il;CTBa 

YrrpaBrreHM.H, Ha3Hat.JeHHbIH peKTopoM AKa,n;eMMM. 

HalfaJibHMK YrrpaBJieHM51, a TaK)Ke HalfaJibHMK OT,n;erra Ka,n;poB MJIM HalfaJibHMK 

,n;errorrpOM3B0,Il;CTBa, BpeMeHHO MCI10JIH5110lll:lfe o6.H3aHHOCTM HalfaJibHMKa 

YrrpaBrreHM51, MMeIOT rrpaBO ITO,Il;ITMCM ,n;oKyMeHTOB, HarrpaBJI51eMbIX OT MMeHM 

YrrpaBJieHM51 ITO BorrpocaM, BXO,Il;51Ill:MM B MX KOMITeTeHIJ;MIO. 

Y rrpaBJieHMe ocyr:u:ecTBJIHeT CBOIO ,n;e.HTeJibHOCTb BO B3aMMO,n;eHCTBMM C 

,n;pyrMMM CTPYKTYPHbIMM rro,n;pa1,n;erreHM.HMM AKa,n;eMMM, a TaK)Ke B rrpe,n;errax 

CBOeH KOMITeTeHU:MM co CTOpOHHMMM opraHM3aU:IDIMM. 

3a HeHa,n;Jie)Kam;ee MCITOJIHeHMe ,Il;OJI)KHOCTHbIX o6513aHHOCTeH M HapyrneHMe 

Tpy,n;oBOH ,Il;MCU:MITJIMHbI pa60THMKM YnpaBJieHIDI HecyT OTBeTCTBeHHOCTb B 

nop.H,n;Ke, npe,n;ycMOTpeHHbIM ,n;eitCTBYIOill:MM 3aKOHO,Il;aTeJibCTBOM. 

lllTaTHa.H cTpyKTypa Y npaBrreHIDI YTBep)K,n;aIOTC.H peKTopoM AKa,n;eMMM B 

npe,n;errax o6m;eir lfMCJieHHOCTM M q:>OH,n;a 3apa60THOH nnaTbI. 

B opraHM3aU:MOHHO-IIITaTttyIO CTPYKTYPY YnpaBJieHM.H BKJIIOlfeHbI: 

- OT,n;err Ka,n;poB; 

- OT,n;en ,n;erronpoM3Bo,n;cTBa. 

CTpyKrypa OT,n;ena Ka,n;poB M OT,n;ena ,n;oKyMeHToo6opoTa BXOMT ,n;oJI)KH0CTM 

pa60THMKOB, YTBep)K,Il;eHHbie IIITaTHbIX pacnMCaHMeM AKa,n;eMMM. 

OcHOBHble 33}].aqH OT}].eJia Ka}].p0B: 

- opraHM3aU:M51 Ka,n;poBoro ,n;errorrp0M3BO,Il;CTBa, yt.JeT JIMlfHOro COCTaBa, 

xpaHeHMe ycTaHOBJieHHOH ,n;oKyMeHTaU:MM no Ka,n;paM M 3anorrHeHMe Tpy,n;0BbIX 

KHM)KeK, Bbl,Il;alfa cnpaBOK O TPY,Il;OBOH ,n;e.HTeJibHOCTM pa60THMKOB, a TaK)Ke 

no,n;roTOBKa MaTepMaJI0B ,Il;JI51 npe,n;cTaBJieHM51 pa6oTaIOIIJ;MX C0Tpy,n;HIIK0B K 

noom;peHM51M M Harpa)K,n;eHIDIM, rrpIIBJiet.JeHMIO K ,Il;IICIJ;IlnJIIIHapHOH 

0TBeTCTBeHHOCTII HapyIIIIITerreit Tpy,n;oBOH ,Il;IICU:IlnJIIIHbI; 

- CB0eBpeMeHH0e ocpopMJieHMe npileMa Ha pa6ory' nepeBo,n;a II YB0JibHeHil51 

pa60THMKOB B COOTBeTCTBMII C TPY,Il;OBbIM 3aKOHO,Il;aTeJibCTBOM, JIOKaJibHbIMM 

HOpMaTMBHbIMII aKTaMM, npMKa3aMII peKTOpa AKa,n;eMMII; 

- co6mo,n;eHMe 3aKOHO,Il;aTeJibCTBa O 3aIIJ;MTe nepCOHaJibHbIX ,n;aHHbIX 

COTPY.Zl:HIIKOB, BKJIIOlfa.H aKryaJibHOCTb cornaCIIH II npou;e,n;yp o6pa60TKM ,n;aHHbIX; 

- COCTaBJieHM51 rpaq:>IIKOB OTnyCKOB, npe,n;ocTaBJieHile, nepeHOCbI M nop.H,Il;OK 

KOMneHCaU:IIM; 

- npoBepKa Ta6eneit yt.JeTa pa6ot.Jero BpeMeHII, IIX ,Il;OCTOBepHOCTII II 

COOTBeTCTBIDI; 

- CBOeBpeMeHHOCTb npe,n;ocTaBJieHIDI ycTaHOBJieHHOH OTlfeTHOCTII no pa6oTe 

C Ka,n;paMM; 

- opraHM3aU:IIIO pa60Tbl BOeHHO-ylfeTHOro CTOJia, nop.H,n;Ka B3aMMO,n;eitCTBil51 C 

BOeHHbIM K0MIICCapilaToM; 

C0CT051Hile M COOTBeTCTBMe M06IIJIIl3aU:MOHHOH no,n;roTOBKM, ee 

npaKTillfHOCTb M aKTYaJibHOCTb. 
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- opraHH3aD;H.H KOHTPOJI.H 3a co6mo,n;eHHeM pa60THHKaMH opraHH3aD;HH 

Tpy,n;oBOH ,l];HCI{HnJIHHbI, co6mo,n;eHHeM HMM TipaBHJI BttyrpeHHero rpy,n;oBoro 

pacnop.H,n;Ka. 

OcHOBHbie 3a,11;aqu OT;:i;ena ;:i;enonpou3so,11;cTsa: 

- opraHH3aD;H.H npou;ecca perHcrpau;HH HCXO)];.Hll{HX (BXO,l];.Hll{HX) ,n;oKyMeHTOB, 

npHKa3OB, Be,n;eHH.H ,n;eJI no neperrHCKe C opraHH3aD;H.HMH H BttyTpeHHHX 

,n;oKyMeHTOB; 

- CBOeBpeMeHHa.H OTnpaBKa ,n;oKyMeHTOB, )];OBe,n;eHHe ,n;oKyMeHTOB ,no 

HCnOJIHHTeJieii; 

- opraHH3al{H.H H Be,n;eHHe apXHBHOfO ,n;eJionpOH3BO)];CTBa, xpaHeHH.H H 

YHHqTo)KeHH.H apXHBHbIX ,n;oKyMeHTOB. 

4. Ilpasa u 0TBeTCTBeHH0CTb YnpaBJieHHH. 

YnpaBJieHHe HMeeT npaBo: 

nonyqaTb nocrynaIOII{He B AKa,n;eMHIO ,n;oKyMeHTbl H HHbie 

HH<pOpMal{HOHHbie MaTepHaJibl no npo<pHJIIO CBOeH ,n;e.HTeJII,HOCTH )];AA 

O3HaKOMJieHH.H, yqeTa H HCnOJib3OBaHI-UI B pa6oTe; 

- 3aITpanmBaTo H ITOJiyqaTo OT pyKoBo,n;cTBa AKa,n;eMHH H ee CTPYKTYPHI>IX 

ITO,ll;pa3,n;eJieHHH HHq_)OpMaD;HIO, Heo6xo,n;HMYIO ,n;m1 BbIIIOJIHeHH.H BO3JIO)KeHHbIX Ha 

OT)];eJI 3a,n;aq H cpyHKI{Htt; 

- ocymecTBJI.HTb B ITpe,n;eJiax CBOeH KOMITeTeHI{HH npoBepKy ,n;e.HTeJibHOCTH 

CTPYKTYPHhIX ITo,n;pa3,n;eJieHHH ITO Ka,n;poBhIM BOITpocaM, o pe3yJioTaTax ITpoBepKH 

,l];OKJia)];bIBaTb pyKOBO)];CTBY AKa,n;eMHH; 

- yqacTBOBaTb B pa6oTe ITO ITO,n;6opy H paccTaHOBKe Ka,n;poB ITO ITpOq_JHJIIO 

CBOeH ,n;e.HTeJibHOCTH; 

- BeCTH ITepenHCKY ITO BOITpocaM, OTHOC.Hll{HMC.H K KOMITeTeHD;HH 

Y npaBJieHtt.H; 

- ,n;aBaTb pa3o.HCHeHH.H H peKOMeH,n;al{HH ITO BOITpocaM, OTHOC.Hll{HMC.H K 

KOMITeTeHI{HH Ka,n;poBOH pa60TbI; 

- yqacTBOBaTb B COBell{aHH.HX ITPH paccMorpeHHH Ka,n;pOBbIX BOITpOCOB. 

5. OTBeTCTBeHHOCTb 

HaqaJibHHK Y npaBJieHml HeCeT ITepCOHaJibHYIO OTBeTCTBeHHOCTb 3a: 

- BbIIIOJIHeHHe BO3JIO)KeHHbIX Ha Y ITpaBJieHHe cpyHKI{HH H 3a,n;aq; 

- opraHH3al{HIO pa60TbI OT,l];eJIOB, CBOeBpeMeHHOe H KBaJIHq_)HU:HpoBaHHOe 

BbIIIOJIHeHHe ITpHKa3OB H pacITop.H)KeHHH, nopyqeHHH BbIIIIeCTO.Hll{ero 

PYKOBO)];CTBa, ,n;ettCTBYIOIUHX HOpMaTHBHO-ITpaBOBbIX aKTOB ITO BOITpocaM 

Ka,n;pOBOH pa60TbI; 

paU:HOHaJibHOe H 3cp<peKTHBHOe HCITOJib3OBaHHe MaTepHaJibHbIX, 

q_)HHaHCOBbIX H Ka,n;pOBbIX pecypcoB; 

- COCTO.HHHe Tpy,n;oBOH H HCITOJIHHTeJibCKOH ,ll;HCI{HnJIHHbl B OT)];eJiax, 

BbIIIOJIHeHHe pa6oTHHKaMH CBOHX cpyHKI{HOHaJibHbIX o6.H3aHHOCTeii; 
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- co6mo,n:eHMe pa6oTHMKaMM YrrpaBJieHIDI rrpaBMJI Btty1J)eHHero Tpy,n:oBoro 

pacrrop51,n:Ka, rrpOTMBOIIO)KapHOH 6e30IIaCHOCTM M TeXHMKM 6e30IIaCHOCTM, oxpaHI:,I 

Tpy,n:a; 

- rrpe,n:ocTaBrreHMe B ycTaHOBJieHHOM rrop51,n:Ke ,[(OCTOBepHOH CTaTMCTMqecKOH 

M MHOH MHCpopMaQMM O ,n;e51TeJibHOCTM Y rrpaBJieHIDI; 

- r0T0BH0CTb YrrpaBrreHIDI Ka,n;poB M ,n;errorrp0M3B0,Z1;CTBa K pa6oTe B ycrr0BM5IX 

qpe3BbJqaii:HbIX CMTyau;MH. 

OTBeTCTBeHHOCTb pa60THMKOB YrrpaBneHM51 ycTaHaBJIMBaeTC51 

,[(OJI)KHOCTHbIMM MHCTPYKQM51MM M rrpMKa3aMM peKTOpa no AKa,n:eMMM. 
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